JAWAHARLAL NEHRU UNIVERSITY

ADMINISTRATION BRANCH-I

Advertisement No.I/2011/Admn.I

Applications are invited from the eligible candidates for the following non-teaching posts in the Pay Band and Grade Pay with usual allowances at Central Govt. rate as mentioned against each:

	Post No.
	Name of Post/

Pay Band + Grade Pay
	No. of Post
	Essential/Desirable/ Other Qualifications

	
	
	UR
	SC
	ST
	OBC
	Total 
	

	1.
	Medical Officer

PB-3 Rs.15600-39100 + Grade Pay Rs.5400 

	01
	-
	-
	-
	01
	Essential Qualification & Experience: Basic qualification should be MBBS, should have completed compulsory rotatory internship and be registered in Medical Council of State or India.

Experience: 2 years experience. 
Age Limit:  32 years

	2.
	Senior Assistant

PB-2 Rs.9300-34800+
Grade Pay Rs.4200/-
	08


	01
	–
	03
	12
	Essential qualifications:

1. A University degree

2. At least 5 years experience in Secretarial/Administrative work of which at least 3 years should be as UDC or equivalent grade in a University/ Govt./Public or Private Sector Undertaking etc. 

Candidates will have to qualify the following tests before interview:

i) Paper-I: Essay, office précis, drafting and applied English grammar; 

ii) Paper-II: “General Office Procedure, Service Rules and Financial                      Regulations and Elementary Book-Keeping”

iii) Paper-III*: “University Administration including Financial  Administration”
iv) Computer knowledge test

*To be qualified after putting in six months satisfactory probation period.

Age Limit :
35 years.

	3.
	Personal Assistant   

PB-2 Rs.9300-34800+
Grade Pay Rs.4200/-
	04


	-
	01
	-
	05
	Essential qualifications and Experience:

1. Sr. Sec. School Certificate (10+2) with proficiency in shorthand with a speed of 120 w.p.m. and two years experience as Stenographer

2. Candidates will have to qualify the following tests before interview:

i) Paper-I: General English

ii) Paper-II: General Knowledge 

iii) Paper-III: stenography test at the speed of 100w.p.m. for 10 minutes

iv) Paper-IV: Stenography test at the speed of 120 w.p.m. for 5                          minutes

v) Paper-V: Computer Knowledge test 

3. Stenography tests (Papers-III & IV) will be conducted first and those who qualify the stenography tests will be called to appear in the written tests/Computer Knowledge test (Papers-I, II & V).

Age Limit :
35 years.

	4.
	Junior Engineer (Elect.) (the post is temporary but likely to continue)

PB-2 Rs.9300-34800+

Grade Pay Rs.4200/-
	-
	-
	-
	01
	01
	Essential Qualification and Experience:
Diploma in Electrical Engineering with two years relevant experience or Degree with six months relevant experience in a Government/Private sector organizations.

Relevant Experience – Experience means preparation of estimate, analysis of rates, Contractor’s bills for internal, external electrical work, D.G. Sets, 11/0.433 KV Substations, lifts, ACs on CPWD pattern.

Age Limit :
35 years.


	5.
	Pharmacist

PB-1 Rs.5200-20200 + GP Rs.2800/-
	-
	-
	-
	01
	01
	Essential Qualification and Experience: 10+2 with Diploma in Pharmacy with 55% marks in aggregate in the pharmacy examinations, should be registered with Pharmacy Council/or any State Pharmacy Council of India

Experience: Minimum 5 years experience in dispensing medicines in any Health Care Unit of Government/Autonomous Body/PSU after the date of registration with Pharmacy Council and experience certificate should clearly state that the candidate is working as a Pharmacist

Age Limit:         35 years 

	6.
	Stenographer 

PB-1 Rs.5200-20200

Grade Pay Rs.2400/-
	09


	02
	-
	03*
	14
	Essential qualifications:

1. (a) Sr. Sec. School Certificate (10+2), 
(b) Shorthand speed 80 w.p.m.

2.  Candidates will have to qualify in the following tests before interview:

i) Paper-I: General English

ii) Paper-II: General Knowledge 

iii) Paper-III Stenography test at the speed of 80 w.p.m. for 7 minutes

iv) Paper-IV: Computer Knowledge test

3. Stenography test (Paper-III) will be conducted first and those who qualify the stenography test will be called to appear in the written tests/ Computer Knowledge test (Papers-I, II & IV) 

Age Limit :
35 years.


	7.
	Jr. Asstt.-cum-Typist

PB-1 Rs.5200-20200

Grade Pay Rs.1900/-
	03

	-
	02
	02
	07
	Essential qualifications:

1. Sr. Secondary School Exm. Pass (10+2) with typing speed in English @ 30 w.p.m.

2. Candidates who qualify typewriting test will be called for written tests consisting of General English, General Knowledge and Computer Knowledge test.  

Age Limit :
35 years.


Note: *Includes one post advertised vide Advt.No.IV/1/2010 published in Employment News 27th February-5th March 2010 and the educational qualification for the post of Stenographer has been modified as Sr. Secondary School Exam. (10+2) in terms of GoI OM No.AB-14017/32/2009-Estt (RR), dated 7.10.2009, instead of Matriculation or equivalent. Those who have already applied for the said post of Stenographer (reserved for OBC) and fulfill the modified educational qualification need not apply again,


General conditions:

(i) Age relaxation will be given to SC/ST/OBC/PH candidates as per rules applicable from time to time;

(ii) Persons already in service should apply through proper channel along with vigilance clearance certificate;
(iii) Merely possessing the prescribed qualifications and requisite experience would not entitle a person to be called for the written test/interview;

(iv) The University reserves the right: 

(a) to fix criteria for screening the applications so as to reduce the number of candidates to be called         

for tests/interview;

 (b) relax any of the qualifications/experience/age at its discretion; and

 (c) not to fill up any of the advertised positions.

(v) Where the written test is conducted for shortlisting of candidates, it should not be construed as a merit test; the selection will be made on the basis of performance in the interview on the recommendation of Selection Committee. 

(vi) Reservation for OBCs shall not apply to certain persons/sections as mentioned in Govt. of India, Deptt. of Personnel & Training OM No.36012/22/93-Estt. SCT dated 8.9.1993 as amended from time to time.  Reservation for OBC is applicable only to those mentioned in the Central List of OBC’s as mentioned in OM No.12011/68/93-BCC(c) dated 10.09.93 and as amended from time to time; 

(vii) Knowledge of Computer Application is necessary for all posts; 

(viii) The number of vacancies is subject to change and the University reserves the full right in the matter;

(ix) Both ways second-class (sleeper) train fare/ordinary bus fare by the shortest route is payable, subject to production of tickets, to the outstation candidates invited for test/interview;

(x) A separate application is to be submitted for each post and also for reserved and unreserved category of post

(xi) Incomplete application shall liable to be rejected outrightly.

The  eligible   and   interested    persons   may  apply to Dy. Registrar (Admn.) in Room No. 304 (O/o Deputy Registrar, Admn.), Administrative Block, Jawaharlal Nehru University, New Delhi-110067 within 30 days of the publication(i.e. 27th June 2011(being 26th Sunday)) of this advertisement superscribing clearly the post applied for on the envelope in  the  format, available in the JNU website i.e. www.jnu.ac.in along with one  passport  size  photograph and  attested  copies  of  the certificates.

DEPUTY REGISTRAR (ADMN.)

JAWAHARLAL NEHRU UNIVERSITY

i. All Schools/Centres/Departments

ii. All Notice Boards of JNU.

