	JAWAHARLAL NEHRU UNIVERSITY

ADMINISTRATION BRANCH-IV
F.No.117/Admn.IV/                                                                                                                   
ADVERTISEMENT NO. Admn.IV/I/2008 

            Applications are invited for the following posts in the pay scale indicated against each plus usual allowances at Central Government rates: –

 

	S.No.
	Name of the Post
	No. of Post
	Pay Scale

(Rs.)



	1.
	Librarian
	01(UR)
	Rs.16400-450-20900-500-22400

	2. 
	Coordinator (Evaluation)*
	01(UR)
	Rs.16400-450-20900-500-22400

	3. 
	Chief Security Officer
	01 (UR)
	Rs.8000-275-13500

	4. 
	Documentation Officer, CEAS/SIS
	01(UR)
	Rs.8000-275-13500

	5. 
	Systems Analysts, E-governance Cell
	01(UR)

01(SC)
	Rs.8000-275-13500

	6. 
	Systems Analyst, USIC 
	01(OBC)

01(UR)
	Rs.8000-275-13500

	7. 
	Systems Analysts, Finance Branch
	01 (UR)
	Rs.8000-275-13500

	8. 2.
	Senior Technical Assistant, CPS
	01 (OBC)
	Rs.5500-175-9000

	9. 3.
	Senior Technical Assistant, CSRD
	01 (UR)
	Rs.5500-175-9000

	10. 4.
	Technical Assistant, CIS
	01 (UR)
	Rs.4500-125-7000

	11. 
	Security Inspector
	01 (UR)
	Rs.4500-125-7000

	12. 5.
	Mason
	01 (UR)
	Rs.3200-85-4900

	13. 
	Junior Assistant-cum-Typist
	02 (OBC)
	Rs.3050-75-3950-80-4590



	14. 
	Library Attendant 
	01(PH)
	Rs. 2650-4000


*Temporary post against leave vacancy.
Qualifications & Experience for the above post(s) are as under:
Post No.1 –Librarian:- 

Essential Qualifications & Experience:-

(i) Master’s Degree in Library Science/information Science/documentation with at least 55% marks or its equivalent grade of B in the UGC Seven Point scale and consistently good academic record;

(ii) At least thirteen years as a Deputy Librarian in a University Library or eighteen years’ experience as a College Librarian;

(iii) Evidence of innovative library service and organization of published work;

Desirable:-
M.Phil/Ph.D. degree in library science/information science/documentation/archives and manuscript-keeping.

Post No.2-Coordinator (Evaluation):-

Essential Qualifications & Experience:-

(i)
A Master’s degree with at least 55% marks or equivalent grade of B in the UGC seven point scale;

(ii)
At least 15 years of experience as Lecturer (Senior Scale)/Lecturer with eight years in Reader’s grade along with experience in educational administration OR Comparable experience in research establishments and/or other institutions of higher education;
(iii)
Proven ability and experience in administration/management of an academic/research institution with a depth of understanding of intellectual processes of the University and its development;

Desirable:-
(i) Familiarity with establishment matters, particularly those relating to faculty and staff including recruitment and students affairs;

(ii) Qualifications and experience in modern management methods;

(iii) Adequate experience in Semester System and ability to take organizational charge of meetings of the University.

Post No.3 –Chief Security Officer:-

Essential Qualifications & Experience:-

(i)
Commissioned Officer of Army/Navy/Air force or Dy. Superintendent of Police or Assistant Commissioner of Police/Security force with 6 years relevant experience OR
(ii) 
A Graduate with 15 years relevant experience including at least 6 years experience in the supervisory capacity in a big security organization.

(iii)
Should have a valid driving license (Motor Car and Motor Cycle).

(iv)
Should be of good physique and sound health.

(v)
Should be conversant with security rules and procedures to deal with police and the public.

Post No.4 –Documentation Officer (CEAS/SIS):-

Essential Qualifications & Experience:-

(i) MA in Social Sciences/International Studies/Chinese/Japanese/Korean studies with at least 55% marks or its equivalent grade, consistently good academic record and knowledge of computer’s operation and applications and database building;

(ii) Knowledge of Chinese Language;

Desirable:-
(i) Ph.D. in Chinese Studies;

(ii) Candidate should demonstrate ability to assist in the language teaching programme of the Centre.
Post No 5. -System Analyst (E-governance Cell):-

Essential Qualifications & Experience:-

(i) Post graduation in Science/B.Tech./MCA with minimum 55% marks;

(ii) Knowledge of Structured Systems Analysis & Design Methodology;

(iii) Proven Knowledge of relational database management software such as MS SQL Server and ORACLE  OR
(iv) Proven knowledge of designing and developing client/server applications; OR
(v) Experience in System administration of servers working on operating systems such as MS Window 2000/2003 and Linux/Unix;

(vi) Proven Knowledge of troubleshooting Local Area Networks.

Post No.6 -System Analyst (USIC):-

Essential Qualifications & Experience:-

Master’s degree in Physical/Life/ Computer Sciences;

Experience:-

The candidate should have at least 5 years experience in a laboratory/industry of working with scientific analytical equipments such as XRD, FTIR etc. The candidate should have good communication and interpersonal skills.

Desirable:-
Knowledge of computer languages and exposure to software such as Lab view, Mat Lab Maple etc shall be desirable. 

Post No.7 System Analyst (Finance Branch):-

Essential Qualifications & Experience:-

(I) MCA/B.Tech. /B.E. (Computers) with minimum 55% marks;

(II) Commerce background;

(III) At least 03 years Experience in related field; 

(IV) Knowledge of ERP & Accounting Software.

Desirable:-

Knowledge and skills in applications programming and systems analysis and related programming support functions.
Post No.8-Senior Technical Assistant (CPS)

Essential Qualifications & Experience:-

Master’s degree in Social Sciences/Statistics; Applicants should be able to undertake training and processing of Social Science data using statistical packages such as SPSS and STATA.
Post No.9-Senior Technical Assistant (CSRD)

Essential Qualifications & Experience:-

(i) M.A. in Geography with at least 55% marks;

(ii) Diploma in Computer Cartography from a recognized Institute/University;

Desirable:-
Experience in keeping, cataloguing maps and topographical sheets.

Post No.10 – Technical Assistant (CIS):- 

Minimum Essential Qualifications & Experience:-

(i)
Bachelor’s degree in Science with minimum 50% marks.

(ii)
Minimum 4 years of work experience as laboratory Assistant or Junior Technical Assistant or equivalent. Out of which, minimum 3 years of experience should be related to internet services with specific to network troubleshooting and managing the ports etc; OR
(i) Diploma or Certificate course in Electronics or Computer Science with minimum 60% marks;

(ii) Minimum 7 years of work experience as laboratory Assistant or Junior Technical Assistant or equivalent. Out of which, minimum 5 years of experience should be related to internet services with specific to network troubleshooting and managing the ports etc.

Desirable Qualification:- 
Knowledge of Installing Operating Systems such as Window XP/Window 2000/2003 Red hat/Suse Linux, UTP Cable crimping and use of MS word, MS Excel, Power Point for day to day work.

Post No.11-Security Inspector

Essential Qualifications & Experience:
1.
A University degree.

2.
Experience of working in a Supervisory capacity in a Security Department in University/Govt. Department. Preference will be given to those who have served in the Army/Police as a JCO or in equivalent post.

3.
Proficiency in Computer Operations.
Post No.12- Mason

Essential Qualifications & Experience:-

ITI Trade Certificate with 2 years experience in the Trade OR 5 years experience in the Trade.
Post No.13- Junior Assistant-cum-Typist

Essential Qualifications & Experience:-

(i) Matriculation or equivalent with typing speed in English @30 w.p.m.

(ii) Candidates who qualify typewriting test will be called for written test consisting of General English, general Knowledge and Computer Knowledge.
Post No.14- Library Attendant
Essential Qualifications:-  

Matriculation with basic knowledge of computer in Library Services.

Age Limit as on closing date of application:-

(For the post at Sl. No. 1 & 2 ) 

Maximum age is 56 years. 
 (For the post at Sl.No.3 to 7)

40 years, Relaxation of 5 years for SC and 3 years for OBC candidates for posts reserved for them.
(For post at Sl.No.8 to 14)

35 years. Relaxation of 5 years admissible to SC/ST, 3 years to OBC candidates and 
10 years to PH candidate for post reserved for them.

General:
(i)
Persons already in service should apply through proper channel.

(ii)
Any of the qualifications/experience/age may be relaxed at the discretion of the University.

(iii)
Both ways second-class train fare by the shortest route is payable to the outstation candidates invited for test/interview.
(iv)
Since applications may be short-listed, merely possessing the prescribed qualifications and requisite experience would not entitle a person to be called for the test/interview.

(v) The number of vacancies is subject to change and the University reserves the full right in the matter.
(vi) Reservation for OBCs shall not apply to certain persons/sections as mentioned in Govt. of India, Deptt. of Personnel & Training OM No.36012/22/93-Estt. SCT dated 8.9.1993 as amended from time to time.  Reservation for OBC is applicable only to those mentioned in the Central List of OBC’s as mentioned in OM No.12011/68/93-BCC (C) dated 10.09.93 and as amended from time to time.
(vii)
Panel will be framed for filling future vacancies during a period of one year.
The  eligible   and   interested    persons   may  apply   in  the  format  given  below along with one  latest passport  size  photograph  and  attested  copies  of  the certificate of educational  qualifications,  date of birth,  experience  & caste  certificate  etc. to Dy. Registrar (Admn.), (Room No. 302), Administrative Block, Jawaharlal Nehru University, New Delhi-110067 within 30 days of the publication of this advertisement. The post applied for must be clearly superscribed on the envelope. 

This advertisement has been published in the latest edition of Employment News dated 22nd March, 2008 to 28th March 2008. 

BIO-DATA FORMAT
1. Post applied for, 2. Name of the applicant, 3. Address and Telephone No./e-mail, if any
 4. Father’s/ Husband’s Name, 5. Date of birth, 6. Category whether SC/ST/OBC/PH, 7. Educational qualifications, 8. Experience/details of employment in chronological order.
UNDERTAKING
I hereby declare that all the statements made in this application are true and complete to the best of my knowledge and belief. I understand that the University can take action against me in case I am declared by them to be guilty of furnishing any wrong information or suppressing any facts.
Place: _________


Signature of the candidate____________________
Date:  _________


Name _______________________________________
