	JAWAHARLAL NEHRU UNIVERSITY

ADMINISTRATION BRANCH-IV

No.F.IV/117/Admn.IV/                                                                   
ADVERTISEMENT NO. Admn.IV/1/2009 

            Applications are invited for the following posts in the pay scale indicated against each plus usual allowances at Central Government rates: –



	S.No.
	Name of Post
	No. of Post
	Pay Scale

 (Pre-revised)


	1. 
	Registrar
	01
	Rs.16400-450-20000-500-22400

	2. 
	Deputy Librarian
	01 (UR)
	Rs. 12000-420-18300

	3. 
	Senior Systems Analyst (CIS)
	01 (UR) 
	Rs.12000-420-18300

	4. 
	 Assistant Librarian
	 03 

(02-UR)
(01-OBC)
	Rs.8000-275-13500

	5. 
	 Systems Analyst (CCBB, SIT)
	01 (UR)
	Rs.8000-275-13500

	6. 
	Systems Analyst (Hardware Engg.-cum-Programmer)
	02 
(01-UR) (01-OBC)
	Rs.8000-275-13500

	7. 
	 Professional Assistant
	04
(03-UR)

(01-SC)
	 Rs.5500-175-9000

	8. 
	Sr. Technical Assistant (SES)
	01 (SC)
	Rs.5500-175-9000

	9. 
	Junior Engineer (Electrical)
	01 (UR)
	Rs.5000-150-8000

	10. 
	Pharmacist
	01 (UR )
	Rs.4500-125-7000

	11. 
	Technical Assistant (SC & SS)
	01 (UR)
	Rs.4500-125-7000

	12. 
	Statistical Assistant (SC/ST Cell)
	01 (UR)
(Temporary basis)
	Rs.4500-125-7000



	13. 
	Junior Assistant-cum-Typist
	01 (ST)
	Rs.3050-75-3950-80-4590

	14. 
	Tennis Marker
	01 (UR)
	Rs.3050-75-3950-80-4590


Qualifications & Experience for the above post(s) are as under:

Post No.1 – Registrar:- 
Essential Qualifications & Experience:

1. A Master’s degree with at least 55% of the marks or its equivalent grade of B in the UGC seven point scale.

2. At least 15 years of experience as Lecturer (Sr. Scale)/Lecturer with eight years in Reader’s grade alongwith experience in educational administration.

OR

Comparable experience in research establishment and/or other institutions of higher education.

                                               OR

15 years of administrative experience of which 8 years as Deputy Registrar or an equivalent post.
Job Description: The Registrar should have wide-ranging experience in all aspects of University management. Registrar will be the head of the administrative office of the University, besides being ex-officio Secretary to the University Court, Executive Council and Academic Council, the Statutory Bodies of the University. Further, Registrar will also perform such of the duties as have been specified in the University Act, Statutes, Ordinances, Rules and Regulations as may be required by the Statutory Bodies, Vice-Chancellor and Rectors.

Desirable Qualification: Published work on University Administration.

Note: The appointment shall be made for a tenure of 5 years which is renewable. However, the age of retirement of the Registrar would be 62 years and the post does not carry the facility for re-employment.

Post No.2 – Deputy Librarian:- 
Essential Qualifications & Experience:

(i) Master’s Degree in Library Science/information science/documentation with at least 55% of the marks or its equivalent grade of B in the UGC seven point scale and a consistently good academic record.

(ii)  Five years’ experience as an Asstt. University Librarian/College Librarian
(iii) Evidence of innovative library services, published work and professional commitment, computerization of library.
Desirable:
(a) M.Phil/Ph.D. degree in library science/information science/documentation/
archives and manuscript-keeping, computerization of library ;

(b) Having work experience in networking Centres, research/college/university libraries equipped and functional with computer technology.

Post No.3 –   Sr.Systems Analyst:-
Essential Qualifications & Experience:

(i) M.Sc./M.Tech. or equivalent degree from any recognized University in the field of Computer Science/Statistics/Mathematics with a minimum of 55% aggregate marks or an equivalent grade  B in the seven point scale at the master degree level;
(ii)
Minimum of 12 years of working experience in the computer and systems sciences related fields such as software development, database management, network and system management.  Out of this, minimum 
6 years of experience in managing LAN and Campus wide Network, experience in configuring the CISCO network equipments;
 (iii)Knowledge of operating systems such as HP/UX, MS-Windows, NT., Novell Netware, SUSE Linux.

Desirable:
(a) Experience in running the short-term courses to train the administrative staff;
(b) Experience in teaching application software for researchers in the institution of higher education.

 Post No.4- Assistant Librarian:-
Essential Qualifications & Experience:

(i)  Qualifying in the National Level Test conducted for the purpose by the UGC or any other agency approved by the UGC;
(ii)  Master’s degree in Library Science/information science/documentation or an equivalent professional degree with atleast 55% of the marks or its equivalent grade of B in the UGC seven point scale plus a consistently good academic record, computerization of library.
Desirable:
(i) PG Diploma in Library Automation/Computerization or Networking;
(ii) Knowledge of any foreign Language.

(iii) Atleast 4 years working experience in library computerization, digital library and/or Networking.

Post No.5 – Systems Analyst 

Essential Qualifications & Experience:  
i) BE/B.Tech/M.Sc./MCA in Computer Science and related fields with a minimum of 55% marks and above;
ii) The candidate must have 3 years experience in managing large cluster/heterogenous servers/graphic systems with programming capability in C, C++, Java in Linux.

Desirable:

i) Person with experience in managing and implementing software installation and development in large cluster systems;

ii) Proven experience in Networking systems and peripherals.

Post No.6 – Systems Analyst (Hardware Engineer-cum-Programmer)

Essential Qualifications & Experience:  
Master’s degree in CS/ECE/IT or B.E./B.Tech in CS/ECE/IT OR MCA with min. 55% marks.
Desirable:
Knowledge of LINUX/UNIX, Oracle, Matlab., net technology, Windows Vista, Mathematica, Web Application, Networking.

Experience (Essential) 
5 years relevant experience in maintenance and handling resources in H/W and S/W.

Tests
Paper covering S/W, H/W and networking. Candidates who qualify the tests will only be called for the interview.

Post No.7– Professional Assistant
Essential Qualifications & Experience:

(i) Good Second Class M.A./M.Sc./M.Com Degree with a Degree in Library Science or good second class B.A./B.Sc./B.Com. Degree with a Degree in Library Science and working experience of 4 years in a reputed Library equipped and functional with Computer Technology or networking centre.
Desirable:
(i)  Master’s degree in Library and Information Science.
(ii) Knowledge of any foreign language.
Post No.8 – Sr. Technical Assistant

Essential Qualifications & Experience

First Class M.Sc. in Environmental Sciences/Life Sciences/Physical Science with at least  two years Experience OR First Class B.Sc. in Environmental Sciences/Life Sciences/
Physical Science with minimum six years of working experience with Analytical Instruments like GC, CHNS-O Analyzer, Ion chromatograph, AAS, Spectrophotometers, and XRD etc.

Desirable:
Strong background in analytical chemistry, data acquisition systems and computers. Ability to handle the purchase, repairing and maintenance work of the instruments.

Post No.9 – Junior Engineer (Electrical)
Essential Qualifications:

Diploma in Electrical Engineer with two years experience OR Degree with six months experience.
Post No.10– Pharmacist
Essential Qualifications:

Higher Secondary with Diploma in Pharmacy with some experience.

Post No.11-Technical Assistant
Essential Qualifications & Experience:

Bachelor’s degree in CS/IT/Electronics.

Experience (Essential)

3 years experience in maintenance of S/W and H/W.

Test:

Candidates will have to qualify in a written test to be called for the interview. The candidates will be tested in the field mentioned in the essential qualifications.

Post No.12-Statistical Assistant

Essential Qualifications:

(a) A good Master’s degree in Statistics/Economics/Mathematics;

(b) Adequate experience in collecting and processing of statistical data through E.D.P. techniques monitoring progress of development activities, compilation of statistical returns and plan proposals etc.

(c) Knowledge of Computer Programming.

Desirable:
Knowledge about the Reservation Rules/Rosters.
Post No.13-Junior Assistant-cum-Typist

Essential Qualifications:

(i) Matriculation or equivalent with typing speed in English @30 w.p.m.
(ii) Candidates who qualify typewriting test will be called for written test consisting of General English, General Knowledge and Computer Knowledge
Post No.14-Tennis Marker

Essential Qualifications:

Graduate with good communication skills in rules and regulations of the game & equipments with sound physical health and having a Certificate Course in Coaching from the National Institute of Sports and also Played Tennis at College/State Level with consistently good record. He would also be required to look after the maintenance of the Tennis Courts and other facilities in the sports complex. Preference would also be given to candidates having atleast 5 years of work experience as a Tennis Marker.
Age Limit as on closing date:

For post No.2 to 6: 40 years

Age relaxation will be admissible to SC/ST/ 
For post No.7 to 14: 35 years

OBC candidates as per govt. rules for the 
post reserved for them
General:

(i) Persons already applied in response to the earlier advertisement in respect of post No.2, 4 and 7 may submit fresh application;
(ii) Persons already in service should apply through proper channel;
(iii) Any of the qualifications/experience/age may be relaxed at the discretion of the University;
(iv) Both ways second-class train fare by the shortest route is payable to the outstation candidates invited for test/interview;
(v) Since applications may be short-listed, merely possessing the prescribed qualifications and requisite experience would not entitle a person to be called for the test/interview;
(vi) The number of vacancies is subject to change and the University reserves the full right in the matter;
(vii) Reservation for OBCs shall not apply to certain persons/sections as mentioned in Govt. of India, Deptt. of Personnel & Training OM No.36012/22/93-Estt. SCT dated 8.9.1993 as amended from time to time.  Reservation for OBC is applicable only to those mentioned in the Central List of OBC’s as mentioned in OM No.12011/68/93-BCC (C) dated 10.09.93 and as amended from time to time;
(viii) The University reserves the right to:  (a) conduct written tests for such posts (except post no.1) where large number of applications are received for limited number of posts; (b) draw panel(s) against the possible vacancies arising during a period of one year; (c) relax any of the qualifications/experience at its discretion; and (d) not to fill up any of the advertised positions.
The  eligible   and   interested    persons   may  apply   in  the  format  given  below alongwith one  passport  size  photograph  and  attested  copies  of  the certificate of educational  qualifications,  date of birth,  experience  & caste  certificate  etc. to Dy. Registrar (Admn.), (Room No. 302), Administrative Block, Jawaharlal Nehru University, New Delhi-110067 within 30 days (i.e.upto 09.3.2009) of the publication of this advertisement. The post applied for must be clearly superscribed on the envelope.

BIO-DATA FORMAT

1. Post applied for, 2. Name of the applicant, 3. Address and Telephone No, 
e-mail id 4. Father’s/ Husband’s Name, 5. Date of birth, 6. Category whether SC/ST/OBC/PH, 7. Educational qualifications, 8. Experience/details of employment in chronological order.

UNDERTAKING

I hereby declare that all the statements made in this application are true and complete to the best of my knowledge and belief. I understand that the University can take action against me in case I am declared by them to be guilty of furnishing any wrong information or suppressing any facts.

Place: _________


Signature of the candidate____________________

Date:  _________


Name _______________________________________
